
1 
 

 

 

 

Jackson Public School District 
662 South President Street 

Jackson, MS  39201 
 

Contact Information: 
Project Administrator: Alfred Young 

Telephone:  601-9873516 
E-mail: alyoung@jackson.k12.ms.us 

 
RFP 2024 - 18 

  
Title: Kitchen Exhaust Cleaning 

 
Issue Date: Thursday, April 11, 2024 

 
Submission Deadline:  Tuesday, April 30, 2024 

 
Time:  10:00 a.m. (Central Standard Time) 

 

PLEASE SUBMIT ONE (1) ORIGINAL RFP DOCUMENTS AND (6) COPIES IN THE 
FORMAT/DESIGN ISSUED ALONG WITH ANY OTHER DOCUMENTATION 

ATTACHED TO THE BACK OF PROPOSAL. 

 
If you would like the tabulation for this RFP after Board Approval, please go j.  Double click on 
Departments and select Business Office. Open the Purchasing page.  Select Purchasing Approved 
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PROPOSAL FORM                                   
Board of Trustees          
Jackson Public School District 
Jackson, Mississippi 
 
Ladies and Gentlemen: 
 
I/We, propose to furnish and deliver all items and/or to perform all services according to all sections of this rfp 
document (Proposal Form, Instructions and Conditions, detailed written Specifications, and Addendum if 
applicable) and in the quantities at the indicated prices, as called for in the document(s).  All quantities 
indicated have been checked very closely, and both unit price and total price (where requested) have been 
submitted with the understanding that we shall be responsible for making complete and satisfactory delivery 
accordingly, within the time frame agenda (if applicable). 
 
All items contained in this RFP shall be as specified or JPSD approved equal.  For any item(s) proposed which 
is other than as specified, a complete and detailed cut and description for each item(s) must accompany the 
rfp, if the item(s) is to be considered.  Please carefully read each section of this RFP. 

 Acceptance of Proposals:   

The Jackson Public School District reserves the right to: 

 Have sole discretion to waive minor irregularities in proposals.  A minor irregularity is a variation from 
the proposal that does not affect the proposal or gives one offeror an advantage or benefit not enjoyed 
by other offerors, or adversely impacts the interests of the school district. 

 Accept the "lowest and best" RFP which in their judgment assures JPSD the product(s) or service(s) 
having the best performance and the highest level of function, quality, and value.  

 Not accept the lowest priced proposal.  Proposals that do not comply with the requirements stated 
within this RFP subject to disqualification.  Proposals that do not meet the deadline date/time will 
be returned to the vendor unopened. 

 Request additional information or conduct discussions with one or more respondents after the RFP 
deadline, to secure a final selection to award RFP should such action be in the best interest of JPSD.  

 See Pages eleven (11) and twelve (12) for further instructions. 

I/WE UNDERSTAND AND AGREE THAT NEITHER THE AWARD OF THIS RFP TO ME/US BY THE 
DISTRICT'S BOARD OF TRUSTEES NOR RECEIPT BY ME/US OF A NOTICE OF ACCEPTANCE 
OF THIS RFP SHALL CONSTITUTE THE MAKING OF A CONTRACT BETWEEN JPSD AND 
ME/US, WHICH SHALL BE CONDITIONED UPON THE EXECUTION BY BOTH JPSD AND ME/US 
OF A FORMAL, WRITTEN AGREEMENT. 

 
RESPECTFULLY SUBMITTED, 

 
COMPANY __________________________________________________________________________________ 
 
ADDRESS __________________________________________________________________________________ 
 
 __________________________________________________________________________________ 
 
PHONE ______________________________________ FAX _______________________________________ 
 
E-MAIL ADDRESS               __________________________________________________________________________________ 
 
PRINTED SIGNATURE __ _______________________________________________________________________________ 
 
WRITTEN SIGNATURE __________________________________________________________________________________ 
 
TITLE __________________________________________________________________________________ 
 
DATE __________________________________________________________________________________ 
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 REQUEST TO ADD VENDOR 

Post Office Box 2338 - Jackson, Mississippi 39225-2338 
Email: mmays@jackson.k12.ms.us  todom@jackson.k12.ms.us 
 

School/Department Requesting Vendor Addition______________________________________ 
 
To be completed by Vendor: 
 
Please complete all sections and emailed or fax back to (601-960-8967. 
 
Will your company accept purchase orders?  _____Yes _____No 
 
Note: An original JPS purchase order is required for all material purchases.  Do not accept any 
order without a purchase order. 
Are you an employee of the Jackson Public School District? ___Yes ___No 
Product Line ___________________________________________________________ 
 
PARENT COMPANY NAME:  ______________________________________________ 
Doing Business As (dba) NAME:  ___________________________________________ 
Order Address:  _________________________________________________________ 
City: __________________________  State:  ____________   Zip: _______________ 
Physical Address: ________________________________________________________ 
City: __________________________  State:  ____________   Zip:  _______________ 
REMITTANCE ADDRESS: 
Vendor Name:  __________________________________________________________ 
Address:  _______________________________________________________________ 
City:  ___________________________  State:  ______________ Zip: _________ 
Contact Person:  _________________________________________________________ 
Phone: (_____) _____________________         Fax (_____) __________________ 
Email Address:  __________________________________________________________ 
Parent Company Tax ID#___________________________________________________ 
D/B/A Federal Tax ID/Social Security #:  _______________________________________ 
 
Select One  This information will be used to track purchases from minority vendors. 
Minority Code:  _____Woman & Minority  _____Minority 
   _____Non-Minority   _____Woman 
Select One 
Type of Entity  _____Individual/Sole Proprietor  _____Corporation 
   _____Partnership   _____Other ___________ 
 
****JPS accepts no responsibility for orders filled without a valid purchase order. 
 
Submitted By: Signature __________________________________Date______________________ 
 

FOR INTERNAL USE ONLY 
Vendor Number:  _____________________           1099:  _____Yes _____No      
Completed By:  _______________________          Date:  __________________ 
 

 
Company’s W-9 must accompany this form for IRS purposes and Certificate of Insurance for not less than 

$1,000,000 as stated in Mississippi Code Section 31-7-139v) 
 

 
 
 
 

mailto:mmays@jackson.k12.ms.us
file://///jpsd-files/504_Purchasing/2023-2024/Bids%20Complete/todom@jackson.k12.ms.us
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Net Prices 
In all cases, prices quoted are to be net including all applicable discounts.  A separate price shall be offered 
for each item and not in combination with other items (unless the grouping of items is otherwise allowed as 
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Proposal Cover Page 
 

 
VENDOR INFORMATION 

 
Name and Title _______________________________________________________________________ 

 

Company Name________________________________________________Date___________________ 

 

 

 

SUBMISSION COVER SHEET AND CONFIGURATION SUMMARY 

 

By my signature below, I hereby represent that I am authorized to and do bind the offeror to the provisions of the 

attached proposal.  The undersigned offers and agrees to perform the specified personal and professional services in 

accordance with provisions set forth in the Request for Proposals.  Furthermore, the undersigned fully understands 

and assures compliance with the Conditions of Solicitation and Standard Terms and Conditions contained in the RFP.  

The undersigned is fully aware of the evaluation criteria to be utilized in vendor selection for approval.  I further 

certify that ___________________________ is an authorized dealer in good standing of the products/services 

included in the proposal submitted in response to the RFP. 

 

______________________________     ______________________ 

Authorized Signature       Date 

 

______________________________ 

Printed Signature 
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ASSURANCES AND SIGNATURE FORM 

 
In submitting this application, I certify that: 

1. The organization will comply with applicable federal, state, and local policies and procedures. 

 

2. Services will be provided under the supervision of highly qualified teachers and/or administrators. 

 

3. The organization will maintain professionalism and confidentiality. 

 

4. The organization is fiscally sound and will be able to complete services to the local educational 

agency. 

 

5. The organization will ensure that the services provided are aligned the Mississippi Curriculum 

Frameworks and scientifically research-based practices. 

 

6. The organization will comply with applicable federal, state, and local health, safety, and civil rights 

laws. 

 

7. Provisions that subject all individuals employed by or otherwise associated with the approved 

provider, including volunteers, support staff, etc., who have direct contact with students, to the 

fingerprint and criminal history record check contained in law, including, Education Laws 305(30), 

1125(3), 1604(39), 1604(40), 1709(39), 1709(40), 1804(9), 1804(10), 1950(4)(11), 1950(4)(mm), 

2503 (18), 2503(19), 2554(25), 2554(26, 2590-h (20), 2854(3)(a-2), 2854(3)(a-3), and 3035. 

 

8. All services will be secular, neutral, and non-ideological. 

 

9. The organization will provide the local educational agency with information regarding 

implementation of proposal initiatives in increasing achievement, in a format, and to the extent 

practicable, a language or other mode of communication such that district personnel, parents / legal 



9 
 

 
 
 

INDEPENDENT CONTRACTOR DEBARMENT VERIFICATION FORM 
                                                                                                  (Please print clearly or type)  

**Appropriate signatures shall certify statements below. 

FEDERAL DEBARMENT CERTIFICATION: 

CONTRACTOR hereby certifies that at the execution of a contract with the Jackson Public School District (JPS) that 

the CONTRACTOR is not on the list for federal debarment on www.sam.gov – System for Award Management. 

STATE OF MISSISSIPPI REGISTRATION: 

CONTRACTOR hereby certifies that at the execution of a contract with the Jackson Public School District (JPS) that 

the CONTRACTOR is not on the list for debarment on www.sos.ms.gov for doing business with the State of 

Mississippi or with any Mississippi State Agency.  

PARTNERSHIP DEBARMENT CERTIFICATION: 

CONTRACTOR hereby certify that all entities who are in partnership through this contract or grant with the Jackson 

Public School District (JPS) (subcontractors, subrecipients, et al.) are not on the federal debarment list on 

www.sam.gov – System for Award Management or the State of Mississippi debarment list. Proof of documentation 

of partnership verification with SAM shall be kept on file and the debarment status shall be checked prior to 

submission of every contract/subgrant and modification to JPS.  

 

______________________________________________   ________________________ 

Original Signature of Contractor or Authorized Official          Date  

 

 

Subgrantee’s/Contractor’s Name  

Authorized Official’s Name  

Complete Address  

Contact Number  

Are you currently registered to do business in 

the State of Mississippi? (Yes or No) If yes, 

attach supporting documentation of registration 

status. If, no please register and provide 

documentation of registration status. 

(State/Other fund requirement) 

 

http://www.sam.gov/
http://www.sos.ms.gov/
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INDEPENDENT CONTRACTOR 

http://www.sam.gov/
http://www.sos.ms.gov/
http://www.sam.gov/
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Submission of RFP Proposals Instructions if not emailed to the email address 

listed: 

 Responses, once completed, should be placed in an opaque, sealed envelope 
 

 On the outside of the envelope, list the Company’s name/address, RFP number, title, opening 

date and addressee information as they appear in the RFP proposal that the response may be 

accurately delivered and registered upon receipt.   A designated official who is a legal 
representative of the Company must list required signatures where noted prior to submitting 
sealed proposal.   

 

 Failure to comply with the above submittal instructions will cause proposals not to be 
registered or cataloged to the appropriate file or received timely. The original documents 
must be displayed in front of all copies submitted by interested parties.  
 

 Please submit Original RFP Documents in the Format Outlined along with Six (6) Copies and any 
Documentation submitted with the Proposal when Mailed or Hand Delivered to: 
 

 Any proposal not received by the stated deadline/time will not be considered and/or opened.  
The proposal will be returned to the Vendor at the Vendor’s expense.  

  

 The District accepts no liability for late submissions due to the actions of the United States 
Postal Service, Federal Express, United Parcel Service or any other delivery methods.   

 

Page (24):  Cover page is to be placed on the very front of the vendors submitted 

proposal. In the event this page is not displayed when the opening of proposal occurs; it 

will not be acknowledged or allowed to be presented or evaluated. Place this page on the 

very front of the submitted documents. This is required on all submitted proposals 

weather mailed, hand delivery or electronically Uploaded.   Submitted proposal must be 

signed by an authorized official to bind the offeror to the proposed provisions.   

Proposals received after the due date and time will NOT be considered. Incomplete proposals will 
not be accepted in the evaluation process and will not be returned for revisions.  No faxed or 
emailed copies will be accepted.  The Proposal Cover Page is located on page (24) of this 

document.  Please submit the proposal when mailed or hand delivered to the below 
address: 

 

Jackson Public School District 

http://www.centralbidding.com/
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INSERT PAGE NUMBERS WHEN SUBMITTING ELECTRONIC PROPOSALS.  

http://www.centralbidding.com/


13 
 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                   
Clean and Degrease Kitchen Exhaust Hood 

Effective Dates: July 1, 2024 thru June 30, 2027 

With the Option to Extend: July 1, 2027 ς June 30, 2029 

 

Introduction:  The Board of Trustees of the Jackson Public School District (hereinafter referred to as "JPSD") 

is soliciting formal bid proposals from qualified vendors (hereinafter referred to as "Vendor") for the cleaning 

of kitchen exhaust hoods on a contractual "as needed" basis. 

 

Effective Dates of Bid:  The original initial contract period is for three fiscal years. The effective date shall 

begin (July 1, 2024 - June 30, 2027) with the option to extend for two additional years (July 1, 2027 – June 30, 

2029).  Prices should be firm for this period. 

 

Termination: This Agreement may be terminated by the District, without cause, upon 30 working days’ 

prior written notice.  This Agreement may be terminated by the District immediately for cause.  For 

purposes of this Agreement, “cause” shall be defined as: (1) In the sole and absolute discretion of the 

District, the failure by Vendor to consistently and/or satisfactorily perform the scope of work required by 

this Agreement; (2) The breach by Vendor of any material term of this Agreement. 

 

Upon termination of this Agreement, whether for cause or without cause, the District shall compensate 
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            3.       All chemicals must be USDA approved 

 

            4.       All areas must be draped with no less than 2 ml plastic sheeting. Electrical outlets are taped to 

prevent water intrusion, lockout/tag out must be in place for the electrical supply source to the 

vent-a-hood fan at the breaker box and the fan shut off the supply source during the cleaning 

process. 

 

             5.      The affected work area shall be mopped and cleaned after cleaning the hood system is     

complete. All other areas must be left in a workman-like manner and all cleaning supplies 

must be removed from the premises. 

 

             6.       Horizontal ductwork may be scraped and degreased by hand or mechanical means due to 

possible leakage. 

 

              7.      After cleaning is complete, the vent cleaning contractor shall place or display with the kitchen 

hood area a label indicating the date cleaned and the name of the servicing company and 

areas cleaned. 

 

              8.     The successful bidder will perform service to 35 school sites. The list of schools are on pages 14-

15. 

 

              9.     The bidder must provide a quote with the breakdown of the services. 

 

The JPSD Director of Child Nutrition and the Director of Plants shall approve all work.  JPSD shall coordinate 

with the contracted Vendor concerning access to all facilities.  JPSD will send a designated representative 

(custodian) to accompany the Vendor while the work is being performed. The Child Nutrition 

Employee/custodian will sign the invoice; thus verifying the work was completed. 

 

The size and number of the exhaust hoods is different at the various locations.  It shall be the responsibility 

of the Vendor to visit each site and determine the number and size 
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and shall then proceed with deliberate speed until all hoods which are requested to be cleaned are 

completed. 
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 (2) Resume of Permanent Staff - include the following information for each employee which will 

be directly and indirectly involved in the JPSD project. 

   Names 

   Work Experience 

 

 (3) Other Resources - indicate the below requested information. 

   Vehicles to be used - number, size and model year of vehicles; indicate the capacity of 

mobile grease storage tank for each vehicle. 

   Indicate where grease is to be disposed. 

 

(4) Financial Status - Vendor shall include a current letter of credit from the Vendor's predominant 
financial institution(s) stating the financial status of the company. 

 

 (5) History and Organizational Structure of Firm - offer the following concerning your firm. 

   A Brief History of the Company 

   Predominant products and/or services of the firm 

   Number of years your company has been engaged in cleaning grease traps 

   Organizational makeup and officers of the firm 

   Minority ownership and/or participation in the operation of the company and to what 

extent 

 

 (6) Present Clients - Indicate the following information concerning clients with which your 
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(7) Indicate if your company is an Equal Opportunity Employer; indicate confirmation of this 
requirement as regards your company. 

 

This Agreement may be terminated by the District, without cause, upon thirty (30) calendar days of prior 

written notice.  This Agreement may be terminated by the District immediately for cause.  For purposes 

of this Agreement, “cause” shall be defined as: (1) In the sole and absolute discretion of the District, the 

failure by Vendor to consistently and/or satisfactorily perform the scope of work required by this 

Agreement; (2) The breach by Vendor of any material term of this Agreement.  Upon termination of this 

Agreement, whether for cause or without cause, the District shall compensate Vendor for all services 

satisfactorily performed up until the date of termination.  

 

NOTE: The schedule for cleaning at each location is as follows: 

 

  

PROPOSAL FORM 

Pricing on this form shall depict the price for a cleaning of the location specified. 

 

Location Address July 1, 2024 – June 30, 2027 July 1, 2027 – June 30, 2029 
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Waiver:  The express or implied waiver by JPSD of any right or remedy it may have under this agreement for any 

breach of any term of condition by Vendor of the same or any different term or provision of this agreement. 

 

Governing Law:  This agreement shall be governed by the laws of the State of Mississippi regardless of the place of 

the physical execution of this agreement by the parties hereto. 

 

Modifications of the Contract:  It shall be mutually agreed that there shall be no modifications to the contract once 

executed unless in writing and with the full agreement of both parties involved.  Vendor agrees to execute any such 

written modifications which in the opinion of JPSD legal counsel such modification is necessary to ensure the 

compliance of the contract with Mississippi law or other governing laws or requirements.  

 

 Integration Of Previous Negotiations:  It is mutually agreed that this Contract; and Exhibit "A" - Formal Bid Number 

__ "Clean and Degrease Kitchen Exhaust Hood", which contains a listing of exact site locations at which the Vendor 

is to provide the service as defined in Exhibit "A", shall constitute the sole and complete agreement between the 

parties hereto. 

 

IN WITNESS HEREOF, the parties hereto have caused this instrument to be executed by their duly authorized 

officers or agents on the date herein. 

 

 Jackson Public School District 

 

 ________________________________________ 

By: Mr. Earl Burke 

Title: Chief Financial Officer  

 

Date: ________________________________________ 

 

 

Vendor: ________________________________________ 
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Address: ________________________________________ 

 

By: ________________________________________ 

 

Title: ________________________________________ 

 

Date: ________________________________________ 
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Jackson Public School District 

662 South President Street 
Jackson, MS  39201 

 

RFP Proposal #_________ 

RFP Title ________________________________________________________________ 

________________________________________________________________________ 

Submission Deadline Date and Time: __________________________________________ 

Participating Vendor Name__________________________________________________ 


